Template letter thanking your MP for meeting you

[Write your address]

[Write the date]

[Write your MP’s name] MP

The House of Commons

London

SW1A 0AA

Dear [write your MP’s name] MP,

Thank you for meeting me on [write the date of your meeting] to discuss my concerns about the national concessionary bus travel permits.

I understand that local authorities can choose to offer additional local concessions but I feel strongly that these should be included in the national scheme.

[Write a short paragraph briefly reiterating what you said about your situation, why you are unhappy with the national passes and the changes you want.]

[Write a paragraph about anything you have done or plan to do as a result of the meeting, for example, sending your MP further information].

[Write a paragraph thanking your MP for anything he/she agreed to do following your meeting.  Try to list the specific actions your MP agreed to.]

I look forward to hearing from you.

Yours sincerely,

[Write your name]

